HUONG DAN

PANG KY PHIEU YEU CAU CONG VIEC ONLINE

(Biéu mau st dung d¢ ding ky gidy xac nhan diém, xac nhan hoc vién, x4c nhan tot
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HUONG DAN
PANG KY PHIEU YEU CAU CONG VIEC ONLINE

I. Muc dich, véu céu:

Nham tao diéu kién cho Anh/Chi hoc vién cao hoc ¢ thé dang ky cép Giéy xac
nhan cac loai (Xac nhan diém, Xac nhan hoc vién hodc Xac nhan tot nghiép tam thoi) dé
dang hon, Phong Péo tao Sau dai hoc dua vao ap dung ding ky Phiéu yéu cau cong viéc
online tir ngay 01/12/2015.

Sau day 1a huéng dan dang ky “Phiéu yéu cau cong viéc online”:

Hudéng din sir dung:

Budéc 1: Anh/Chi vao dia chi website cua Phong Pao tao Sau dai hoc
(http://pgo.hcmuaf.edu.vn/).

Budc 2: Click vao “PHIEU YEU CAU CONG VIEC ONLINE” nhu huéng din
cua hinh Hinh 1.
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Hinh 1: Giao dién ctuia website Phong Dao tao Sau dai hoc



Budc 3: Tién hanh dién diy du thong tin yéu cau theo biéu mau

Sau khi nhip thong tin xong
ick "GUT" hodc "SUBMIT"

Hinh 2: Giao dién dién thong tin trén phiéu yéu cau cong viéc

Budc 4: Click chon “Guri” (d6i v6i mdy st dung tiéng Viét) hodc “SUBMIT” (d6i
v6i may str dung tiéng Anh) dé guri thong tin yéu cau dén Phong Pao tao Sau dai hoc.
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Yéu ciu cia Anh/Chi d3 duwec Phong Do tac Sau dai hoc ghi nhin.
Anh/Chi =& nhan lai k&t qua sau 3 ngay lam visc.

Luwu 7: Nhan két qua trong gié hanh chinh (Tt thir 2 dén thi 6).
Chéan thanh cim on |

Chinh sira cau tra |&i cla ban

Bi&u miu nay dwoc tao bang Google Bidu mau.
Tao danh sach tiy chinh riéng cda ban B Google Forms

Hinh 3: Giao dién khi dd dang ky yéu ciu cong viéc thanh cong

Khi ding ky thanh cong hé thong sé& tra 10i lai nhu Hinh 3.

Khi Anh/Chi d4 hoan thanh viéc dang ky Phiéu yéu cau cong viéc phong s& nhan
yéu cau va tra lai két qua sau 3 ngay lam viéc.

Luu y: Anh/Chi nhan két qua trong gio hanh chinh (tir thir 2 dén thu 6).

Chuc Anh/Chi stic khoe va thanh cong !



